Manchester Public Schools
Petty Cash Reimbursement Request

Location: Date:
Prepared by:
Petty Cash Fund, Starting Balance: $
Expenditures
Date of

Purchase Description of Purchase Charge to Account Code Amount
Total $ $ 0.00

Petty Cash Fund, Ending Balance (Cash on Hand): $

Approved by: Date:

(Signature of principal/department head)

Authorized by: Date:

(Signature of Assistant Superintendent of Finance & Management)
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